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		Room Rentals
    





	    
		The DAC Building contains a wide variety of multifunction rooms which can be rented alone, or in combination, giving you the capability to create a truly unique event experience.
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															Pavilion with Balcony				
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The Pavilion with Balcony is the grand entrance of the Durham Arts Council. This public* space is two stories tall and surrounded by large glass windows on three sides, with the fourth side the original historic building facade. This space features a long winding staircase that leads up to the Balcony. 

*The Durham Arts Council is a public building that often has other programs happening simultaneously. You can add Pavilion Re-route Fee to your rental and our staff will put up signage and reroute outside guests to alternative entrances/exits. This fee does not guarantee absolute privacy, as guests with accessibility needs will still have access through the Pavilion.
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Allenton Gallery is a public room off the Pavilion on the Main Level of the Durham Arts Council. This space can seat up to 90 guests, perfect for banquets, receptions, and parties when combined* with the Pavilion and Balcony. The gallery features a rotation of artwork on display throughout the year.

*Allenton Gallery cannot be rented separately and must be combined with the Pavilion w/ Balcony.
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The Semans Gallery is located on the Upper Level of the Durham Arts Council and can be accessed by the Pavilion’s winding staircase or elevator in Allenton Gallery. This T-shirt shaped room has a rotating collection of art and is directly in front of the PSI Theatre. This space is great for banquets, receptions, and ticketing sales for your next performance in the PSI Theatre!
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The IBM Rehearsal Hall is large private room on the Lower Level of the Durham Arts Council. This space can accommodate up to 120 guests seated and is great for larger banquets, parties, dances, as well as business meetings or conferences. This room features a dance floor and built-in platform for bands or DJ.
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Adaron Hall is a private, carpeted room on the Main Level of the Durham Arts Council. This space can seat up to 60 guests and comes with a built-in projector screen with the option to rent DAC’s LCD Projector. Adaron Hall is next to the Catering Kitchen for ease of food service access.This space is perfect for business or board meetings, conferences and seminars by day, and small receptions, parties, and banquets in the evening.
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Duke Power Rehearsal Hall is a private room located on the Upper Level of the Durham Arts Council just off the right wing of the Semans Gallery. There is a small kitchenette and built-in projector screen. That cannot be removed from the room and will be covered for the duration of your event. This space is great for business meetings by day and small receptions and parties in the evenings.
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Rand Board Room is a professional board room ideal for conferences, board meetings, or presentations. This room is on the Main Level of the Durham Arts Council just past Allenton Gallery. The space has a long black board room table with 14 comfortable office chairs. Rand Board Room has a built-in projector screen and the option to rent one of our LCD Projectors.
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															Holmes Conference Room				
			

			
									
						[image: ]


[image: ]
[image: ]


[image: ]


Holmes Conference Room is a small glassed-in room with a large round table and seats 8. This space is just off the Allenton Galleryon the Main Level of the Durham Arts Council. 
					

							

	    




		

						

		

						
						
						
					

	    
		Frequently Asked Questions
    





	    
		How can I book an event?

Email DACfacilities@durhamarts.org to check availability and request a quote. Once you receive a quote from DAC for your event rental you will then need to confirm that you would like to move forward with a contract. DAC does not hold any spaces until that confirmation is received. We work on a first-come first-served basis for contracting and will not contact individuals if other interest is shown in the date.

Once DAC receives that confirmation then your event is entered on the schedule and your date is saved. When you receive your contract you will have 2 weeks (unless otherwise specified) to return an initialed/signed copy of the contract with your first payment in order to reserve your event date. Your second payment and event specific documents will be due back to DAC one month before the event date.
    





	    
		What is the cancelation policy?

If a client wishes to cancel their event after DAC has received a signed contract and deposit, the client is required to provide written notification. Our refund policy is as follows:

	Client will receive 100% of the fees paid, less $100, if Client gives DAC written notice ninety (90) days before event
	Client will receive 75% of the fees paid, less $100, if Client gives DAC written notice between eighty nine (89) and sixty (60) days before event.
	Client will receive 50% of the fees paid, less $100, if Client gives DAC written notice between fifty nine (59) and forty five (45) days before event
	No refund will be issued if Client gives DAC written notice less than forty five (45) days before event

    





	    
		Does DAC provide staff for my event?

DAC does not provide staffing during events beyond security. Please plan accordingly and consider this when deciding whether to flip certain spaces during events. Your emergency contact during your event will be whoever is stationed at the front desk. 
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What about set-up and break-down?

All rental rates are based on a standard 4 hour event time. In addition to your 4 hour event time, we allow a two hour complimentary set-up window before your event for decoration and organization and a one hour complimentary clean-up time to break down after your event. You are responsible for the items you/your vendors bring in. In addition we ask that trash/recycling be taken out to the dumpsters directly beside the building.

Additional event/set up/break down time can be purchased by the hour, but must be contiguous with existing hours.

You will be asked to provide a floor plan for your event prior to it. DAC staff will set up and break down any tables and chairs rented from DAC for your event as close to the floor plans you provide as possible. Deviations from floor plans will depend on fire code, client safety, and artwork protection, and where possible will be discussed with client beforehand.
    





	    
		Do we have to choose from a list of preferred caterers?

DAC allows you to bring in your own food service provider for your special event. We do not have a preferred vendor list; leaving the choice entirely up to you. Rental of the Catering Center includes the use of all appliances, however DAC does not provide small equipment such as pots and pans, serving utensils etc. Client is responsible for cleaning the Catering Center at the end of the event. Our catering center is for prep, reheating and plating only. The food service provider is responsible for cooking food offsite, and following all appropriate food, health and safety guidelines necessary for the event during all stages of the catering process, including but not limited to, preparation, transportation, serving, and removal of food items at the appropriate time.
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								Durham Arts Council, Inc. Legal Copyright © 1954 – 2022

Durham Arts Council Building

120 Morris St.

Durham, NC 27701

Phone: 919.560.2787
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