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DURHAM ARTS COUNCIL SCHOOL COURSE PROPOSAL FORM
To propose a course, please use the template provided to ensure that we have all the necessary information. Fill out ONE form for EACH proposed course. Please include your contact information (mailing address, phone numbers and email) on one of the forms. You can email your proposal(s) to ltannenbaum@durhamarts.org fax it to 919-560-2725, or mail it to: Lauren Whittaker, DAC School Director, Durham Arts Council, 120 Morris St., Durham, NC 27701.
Instructor’s Name and contact information:
Session:

Title of Course:

Description of Course: (The description MUST be catalog ready. We may edit descriptions.)

Class time preferences:

Day of week 
1st choice:




2nd choice:


Time of Day
1st choice:




2nd choice:


Number of class meetings:


Dates:

Supply lists:
Please list below all supplies that students will need to purchase for this class. Be specific about sizes, brands, estimate costs and possible stores for purchasing supplies. Please identify the items that students need to bring to the first class.

If you will bring supplies for students to purchase (ie: items that need to be ordered or purchased in bulk), please list the supply fee per student and a breakdown of what this fee will include.
Artist Bio:
If you do not currently have a biography on file at DAC, please write a short paragraph about yourself (50-80 words) to be included in the catalog and on our website.

Please submit slides or photos of your work with each proposal for the catalog. You may email digital files to ltannenbaum@durhamarts.org or deliver slides, prints and CD’s to the Education office.
